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Required Documents for registration

Before getting started with the online registration, we ask you to prepare

the following documents:

o Your company presentation

e Quiality certificates (e.g.: ISO 9001, ISO 14001, ISO 45001, GMP+, ...)
o Confirmation of liability insurance*

9 Proof of a membership (e.g.: UIC, RNE, CIT, VgVV, AVV, ATTI, ...)

9 Safety certificate/certifications (SC)*

Rail Cargo Group Instruction - Online Registration for service partners of RCG

Note:

Please note that
depending on the
services offered,
different MUST-
documents * may be
required to confirm
your qualification.
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Access to the website

Rail (TR Group,
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Purchasing of rail freight
transport services

In additicn to the competerce and passior of
our specialists, it is above all reliable service
partners who are ne=ded to form a
comgrehensive, seamless network - for the ,
logistics soluzions of tomorrow and for L
uncompromising quality. |'
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place high demands on
ity of our partners together

Our customers are always in the centre of Rail Cargo Group's activities. Exactly because of thisis that
urselves and on our partners of transoort services. Our high-performance logistics solutions and the
make up our quality, which puts us in -he fast lane together.

What we expect from our service partners
® Innovztivenass
© Cpenress and fexibility
* cualty
o Competiie prices
® Roliabiity and
« Strong sustainablity concept

« Professiona and cooperative approach when implementing projects

Be part(ner) of Rail Cargo Group

Become part of our digital network in just three steps and securs
your decisive competitive advantage

» Go ation

Rail Cargo Group

Instruction - Online Registration for service partners of RCG

Rail M Group
Member of GBB

Step 1:

Visit the RCG website for service
partners.
https://www.railcargo.com/en/co
mpany/for-service-partners
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Link for the registration
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Rail Freight Forward

Press Jobs | RCGTV | Blag | Subscribe to newsletter RCG Intemal

Purchasing of rail freight | d
transport services | ‘ T _

In additicon to the competerce and passior of s il
our specialists, it is above all reliable service
partners who are nesded to form a
comprehensive, seamless network - for the -
logistics solutions of tomorrow and for
uncompromising quality

T
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Our customers are slways in the centre of Rail Cargo Group's activites. Exactly because of thisis that we place high demands on
ourselves and on our partners of ransoort senvices. Our high-performance logistis solutions and the relzbility of our partners together
make Up our qualty, which puts us in -he fest lane together.

What we expect from our service partners
o Innovstiveness
 Gpenress and fiexibility
* Qualiy
o Competiie prices
o Reliabiity and
* strong sustainablity concept

* Professiona and cooperative approach when implementing projects

Be part(ner) of Rail Cargo Group

Become part of our digital network in just three steps and securz
your decisive competitive advantage.

Rail (S Groue,,

Step 2:

Click on the red button “Go to
registration”.

oa@ P
Go to registration

Rail Cargo Group

Instruction - Online Registration for service partners of RCG
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Access to the registration tool

Rail Cargo Group

APPLY HERE!

Rail M Group
Member of GBB

Step 3:

Click on the red button “APPLY
HERE”.

=G0 8=l

Instruction - Online Registration for service partners of RCG
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Rail M Group
Member of GBB

Terms of use for the registration tool

ol # :;&' Step 4:
W" Geschaftsbedingungen

[+ !!_‘-, Die Rechtsgnindage der Datenverwendung # die fivwiigung des registienen
. ‘ Unitemensnens gepenuber der 0BE-Holding AG.

Nt der Nenrung einer rsticichen Persan i Kantake- orfer Ansprecperson bestitist

das  reqStrierte  Untemenmen Cass es  Gber  ene  datenschutzrechtiche

Make yourself familiar with the terms
of use.

L - - Rechtsqrundage im Sinne des Art & GDPR verfit, die genannte Kontakiperson im
Hehmen ifrer berufichen Aulgaben gegeniber der S8 Haiding AG als ‘ i
Ansprachperson bekanntzugesen und tberdies, dass die genannte Person dber die E v
|| Datenwedergabe swwe ihie Rechte sk betroffens Person im o Sinae  des 4 >
Datenschutzrechtes informiert worden isL

8 ch stimemn don oben genannten Becingungen 7

ABLEHNEN

Rail Cargo Group Instruction - Online Registration for service partners of RCG 08.09.2021 6



Helpdesk for technical problems

BZSCHAFFEN
Einkaut B8

Supplier Self Registration

WELCOME PAGE COMPANY & CONTACT

The following screens will guide you through the registration process step by step. It will take appr

Comment:
By using this platform you agree to our Terms of Use.

If you need help, please do not hesitate to contact our Support Team:
(OBE Business Competence Center GmbH

Erdberger Linde 40-48

A-1030 Wien

Tel.: +43 193000.9771212

E-Mail: konzerneinkauf.info@oebb.at

Monday - Thursday, 08:00 - 16:00

Friday, 08:00 - 12:00

Welcome to Supplier Self Registration (SSR)

roximately 510 minutes to complete the registration.

Status: Not submitted

Suppert:pease cick here

Rail (S Groue,,

Step 5:

In case you should need help during
the registration, please contact our
support.

Support

OBB Business Competence Center GmbH
Phone: +43 1 93000-9771212
konzerneinkauf.info@oebb.at

Rail Cargo Group

Instruction - Online Registration for service partners of RCG

Monday — Thursday, 08:00 — 16:00
Friday, 08:00 — 12:00

08.09.2021 7
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Enter company data and contact data

CHAFFEN

Einkauf GBB

Supplier Self Registration

WELCOME PAGE COMPANY & CONTACT

Welcome to the self-registration of your company in the 3B supplier database. Please complete the fields below with company and personal data. Please note that your “Login" is assembled of the fields "first name.ast name" and cannot be changed after
saving. Mardatory fields are marked red. The format of the number field D& DUNS is xx-yyy-zzzz. Please fil in all three subfelcs by using the tabulator key. Click "NEXT" to go to the next steps. This is step 1/7.

COMPANY INFORMATION

Company TestRU
VAT Number
AddressStreet 1234
Ciy City
Postal code 0000

Country  Austria
Region

Phone 0123456789

D&B DUNSNo.1 12 00 -0000
Please specify here your DUN & Bradstraet
Number of your compary. The DUNS
Number will be provided only once oer
company and because of that itis unique
2nd identifies a comoany all over the world.
I case your compary does not have a DUN
& Bradstreet yet, you can use the link below
10 order one FOR FREE
D&BDUNS N
commercial register number
Contactinformation
Firstname test first name

Lastname test last name.

E-mail test@testat

Rail Cargo Group Instruction - Online Registration for service partners of RCG

Rail (S Groue,,

Step 6:

Please fill in at least all the
mandatory fields, underlined in
red.

Note: The DUNS number is a unique identifier for companies.

The DUNS number of your company can be found by clicking on
the following link:

https://www.dnb.com/de-de/upik-en/

08.09.2021 8
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Small or medium-sized enterprise

BZSCHAFFEN

nnnnnnnnnn

Supplier Self Registration

@ <b>Thisis step 2/7</b>. Please complete the form!<br> Click “"Next” to continue.

LEVEL | QUESTION

i

WELCOME PAGE COMPANY & CONTACT SMALL & MEDIUM SIZED COMPANIES COMPANY CONTACTS MANUFACTURING SITES MATERIAL GROUP ASSIGNMENT

DOCUMENTS TERMS AND CONDITIONS

ANSWER

Do you dlassify yourself s a small or medium sized compary? (V|

Status: Not submitted B

Support:plesse cick here

PREVIOUS m

Rail Cargo Group

Instruction - Online Registration for service partners of RCG

Rail (S Groue,,

Step 7:

Please select yes, if your company is
defined as small- or medium-sized
enterprise (SME), or no if your
company is not defined as small- or
medium sized enterprise.

According to the Recommendation 2003/361/EG by
the European Commission SMEs are defined as
having less than 250 persons employed. They should
also have an annual turnover of up to EUR 50
million, or a balance sheet total of no more than EUR
43 million.

08.09.2021 9



Definition of contact person

BESCHAFFEN Supplier Self Registration

WELCOME PAGE COMPANY & CONTACT SMALL & MEDIUM SIZED COMPANIES COMPANY CONTACTS

“NEXT" to continue your registration.

NO. a © | TITLES | FIRSTNAME 4 | LAST NAME OCTCONTACT | EMAILADDRESS & | TELEPHONE

o H testfirstname  test last name test@testat

1 Record exists Show 10 Records

MANUFACTURING SITES

MATERIAL GROUP ASSIGNMENT

FAX & | LANGUAGE %

English (UK]

DEPARTMENTS 3

DOCUMENTS

TERMS AND CONDITIONS

@ T s sep 3/7. lease completeyour own contact nformaion. To do ti,frst click o1 your contact detlls and complete the manderory fields whichare marke ed.f necessay, please o speciy addiionsl conact prsons. After

COMMENT &

Rail (S Groue,,

Status: Not submitted B

Support plesse cick here

Step 8:

saving your cetails, click

— ATTENTION: Click into the line with
the contact person and complete at
least all mandatory fields, which are
underlined in red. This is because
only a part of your contact person‘s
general data, has automatically been
adopted from step 6.

ADDRESS & | FUNCTIONS & | CITY $ | POSTALCODE $ | COUNTRY %

Austria

Please proceed by clicking on

,»Next®.
PREVIOUS m

Note: If you do not complete all the mandatory fields

Rail Cargo Group

Instruction - Online Registration for service partners of RCG

in this step, your registration cannot be concluded
sucessfully.

08.09.2021 10



Company locations

BZSCHAFFEN

EEEEEEE EN Supplier Self Registration

WELCOME PAGE COMPANY & CONTACT SMALL & MEDIUM SIZED COMPANIES COMPANY CONTACTS MANUFACTURING SITES MATERIAL GROUP ASSIGNMENT DOCUMENTS ‘TERMS AND CONDITIONS

I @ This is step 4/7. Please incicate your manufacturing sives. Please assign a contact 1o each site. Simply click on the "Assign contact” button. Afer you have saved your data, click "NEXT* to cortinue your registration.

All
New
NO. - MANUFACTURING SITE | SITE ADDRESS $ | POSTALCODE s | ary % | COUNTRY $ | PHONE % | CONTACTEMAIL ADDRESS
1 H Test Site Rail Way 1234 0020 Test City Austria 0123456789 test@testat

Status: Not submitted B
Support: please click here

1Record exists  Show 10 Recards E

You have selected 1 record(s)

PREVIOUS NEXT

Rail Cargo Group Instruction - Online Registration for service partners of RCG

Rail (S Groue,,

Step 9:

Please add your main company
location, as well as additional
company locations, by clicking on
the ,,New* button. Please fill in at
least all mandatory fields,
underlined in red.

Afterwards, please continue by
clicking on ,,Next®.

08.09.2021 11



Rail (S Groue,,

Selection of the service portfolio

Status: Not submitted B
Support please dick here

Supplier Self Registration

kkkk

Step 10:

WELCOME PAGE COMPANY & CONTACT SMALL & MEDIUM SIZED COMPANIES COMPANY CONTACTS MANUFACTURING SITES MATERIAL GROUP ASSIGNMENT DOCUMENTS TERMS AND CONDITIONS

I @ <b>This is step 5/7</b>. You are currently dlassified for 3 Material groups, <br> If you wish to extend please select further groups using the search function below,

In front of you is now a pedigree
consisting of 3 levels.

-l “\\
§ by
@[ Baulieferungen & -\é\.\ aoen
@[ Informations- & N

" Kommun'\kat'lonstechnclé'g R Expand the 1St Ievel "Transport
O o e tcnmat T o services in national and

@[ Rail Freight Services - national§

iermationsl international rail freight traffic" by

@[ Rail - Railway Undertaking

clicking on the "+ symbol”, to the

Single-wagon traffic

Sl "/ left of the main material groups.

[0 Infrastructure

[ Wagon technician senvice

mmmm Now level 2 opens. Expand all other
(SR i - eioh: gt g = - relevant categories that you offer by
g Equipment: //,r:)nnel . " " .
e using the "+ symbol" again.
gg \;;V:;Iietliqou:as\lgir‘:ices
B This is followed by level 3, with the
' detailed services. Now you can select
your relevant service portfolio here.

Afterwards, continue by clicking on
“Next”.

Rail Cargo Group Instruction - Online Registration for service partners of RCG 08.09.2021 12



Supplier Self Registration

SMALL & MEDIUM SIZED COMPANIES

Upload company presentation (Step 1)

@ This s step 6/7. Please upload your company presentation. After you have saved your data, please dick on *NEXT" to send your data to 888,

Uplosd company presentation

COMPANY CONTACTS

Rail Cargo Group

Instruction - Online Registration for service partners of RCG

Rail (S Groue,,

Step 11:

Please press the button “Advanced
Upload” and upload a presentation
of your company.

For more details look step 11.

08.09.2021 13



Rail (S Groue,,

Upload company presentation (Step 2)

Status: Not submitted B
Support plesse cick here

BZSCHAFFEN Supplier Self Registration

Step 12:

Select your company presentation
with the button “Browse” to upload

from your PC. Then press the
“Upload” button.

<1

Presentation.odf [D\Presentation.pdf Darchsuch

<

[ Durcksuch

K9]

<

en.. |
en.. |
Durchsuchen.. |
en.. |
en.. |

I
[ Durchsuch
\

K9]

Then press “Back to overview” and
proceed with the registration process.

Rail Cargo Group Instruction - Online Registration for service partners of RCG 08.09.2021 14



Legal bases

BZSCHAFFEN
Einkaut B8

WELCOME PAGE

COMPANY & CONTACT

Supplier Self Registration

SMALL & MEDIUM SIZED COMPANIES COMPANY CONTACTS MANUFACTURING SITES MATERIAL GROUP ASSIGNMENT DOCUMENTS TERMS AND CONDITIONS

Terms & Conditions

ingly to the applicable laws. Connection and access to this site imply integral acceptance and wit

Status: Not submitted B
Support plesse dick here

hout reserve of the dispostions of these General

PREVIOUS ACCEPT REJECT

Rail Cargo Group

Instruction - Online Registration for service partners of RCG

Rail (S Groue,,

Step 13:

Now, please make yourself familiar
with the “Code of Conduct for
Business Partners of RCG* and the
“General Terms and Conditions for
the Purchasing of National and
International Rail Freight and
Related Services”.

Please note, that the conditions
mentioned above apply only if you
have not yet concluded a
commercial framework agreement
with Rail Cargo Group (RCG).

To complete the registration, please
press the “Accept” button. If you
want to cancel the registration, press
the “Reject” button.

08.09.2021 15



. . . Rail Group
Completion registration part 1 R crove.,

BESCHAFFEN Supplier Self Registration Status: Potential

Suspart: please cick here:

Step 14:

L0% OUT

Part 1 of 2 of the registration is now
complete. You will now receive two
e-mails (required for data protection
reasons) - one with your personal
login data and the other one the link
to the online registration platform,
including your temporary password.

Rail Cargo Group Instruction - Online Registration for service partners of RCG 08.09.2021 16



Start registration part 2

Rail Cargo Group

APPLY HERE!

Instruction - Online Registration for service partners of RCG

Rail M Group
Member of GBB

Step 15:
Now click on the link, that you have

received in your e-mail inbox and
login with your received login data.

08.09.2021 17



Definition new password

Rail Cargo Group

VALIDATE PASSWORD

Instruction - Online Registration for service partners of RCG

Rail M Group
Member of GBB

Step 16:

Please create a new personal
password.

08.09.2021 18



Upload documents as proof of suitability/authority

Note: Please note that depending on the services offered, you may need different MUST documents * to confirm your qualification.

COMPANY INFORMATION

Company Rail-Test X Phone 0123456783

Addreas Street 1234
Email addrezs
Registration Stzlus Potentisl
City Gty

Postal code 000

Country  Austia [~

ADDITIGMAL INFORMATION

3
3
H
g 3
Ll
g 2

HISTORY

m
£

Rail Cargo Group Instruction - Online Registration for service partners of RCG

Rail (S Groue,,

Step 17:

Please complete the fields.
Mandatory fields are underlined in

red.

ATTENTION: Please press the button
"Save", in the upper left corner.

After that, please switch to the item

“Certificates” at the top of the
overview bar.

08.09.2021 19



Upload documents as proof of suitability/authority

w [est-First-Nam

Blvanced seandh "W TN

MO, = CERTIFICATE CODE & | CERTIFICATE NAME % DESCRIPTION 2 | MANURACTURING SITE 2 | CERTIACATION AUTHORITY 3 | STATUS VAUDUNTL % | COMMENTS £ DOCUMENTS/COMMENTS

ORccords et Shon 10 Records ||

]
=

Rail Cargo Group Instruction - Online Registration for service partners of RCG

Rail (S Groue,,

Step 18:

To upload the documents as proof
of suitability/authority, press the
“New” button in the upper left
corner.

08.09.2021 20



Upload documents as proof of suitability/authority

Rail Cargo Group Instruction - Online Registration for service partners of RCG

Rail (S Groue,,

Step 19:

Please select each of your proof
documents individually and
announce the respective validity
period.

Mandatory certificates are marked
with a *.

ATTENTION: Please note mandatory

fields!

Upload your documents here and
enter an e-mail for notifications.

To complete the process, press
“Save” in the top left corner.

Then select the next item in the

overview bar labeled “Detailed
Information”.

08.09.2021 21



Enter additional information

w [est-First:

BESCHAFFEN

PROFIE  CERTIFICATES | DETAILED INFORMATION FINALIZATION

DETAILED INFORMATION NUMELR OF EMPLOYEES
Year of Foundation | Fmplayees Tatal
T Employers Research & Development
ANKO o Emplayees Admirdstration
KnMuz

Al KMU gelten gemad der El Empfehiung 2003/36/EG Untemehmen,
die 250 Personen best und Employees Production

i enteecler sines P Milliareen E ade

deren Jahresbilznzsumine sich auf hichstens 43 Millonen Euro bet3uft
Tramees.

Fomepage
CONTACT CLIENT SALES TREND (FUR) - PLEASE ENTER YEAR IN BRACKETS
Cantact Persan ihams, Functions) Salos {This Yoar)
With which Strategic bussinacs units have you already worcad? Salac [Last Yaar)

COMMENT

Comment Last Approval Commant

Last change 15052009 Last change vy Test-furst-Nama Tegt-Last-Name

m

Rail Cargo Group Instruction - Online Registration for service partners of RCG

Rail M Group
Member of GBB

Step 20:

Please add additional information
about your business.

Then please press the button “Save”,
top left.

Switch to the “Finalization” tab in
the overview bar.

08.09.2021 22



Rail (S Groue,,

Completion of the registration

w lest-First

Step 21:

Click on the “Finish” button, top left,

- to complete the registration process.
(MY

Step 22:

Once an internal check has been

completed, you will receive an on-
boarding confirmation by e-mail.

You are now
Part(ner) of Rail Cargo Group.

A

Rail Cargo Group Instruction - Online Registration for service partners of RCG 08.09.2021 23
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